MiHICTepCTBO OCBITH 1 HAYKH Y KpaiHU
CyMChKUH HalllOHAIBHUM arpapHUil YHIBEpCUTET
DakyJbTET €KOHOMIKH 1 MEHEJPKMEHTY
Kadenpa menemxmenty im.mpodecopa JI.I.Muxaiinopoi
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PiBens BuUIIO1 OCBITH Jpyruii (Maricrepchbkuii) piBeHb
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1. BATAJIBHA TH®OPMAIIIS ITPO OCBITHIA KOMIIOHEHT

OCBITHHOTO KOMIIOHEHTA

1. | Hassa OK AZIMIHICTpaTUBHUN MEHEHKMEHT
2. | ®akynwsreT/Kadenpa dakynbTeT E€KOHOMIKH 1 MEHEKMEHTY / MEHEDKMEHTY IMEeHi
npodecopa JI.I. MuxaitnoBoi
3. | Cratyc OK O00B’s13K0BUI
4. | Ilporpama/CrentianbHicTh | OcBiTHBO-TIpOdeciiiHa mporpama «MeHEIKMEHT OpraHi3amii 1
(mporpamu), CKJIaZIOBOIO | aAMIHICTpYBaHHS» 3a crenianbHicTio D3 «MeHeKMEeHT»
saxux ¢ OK mia
(3anosnioemovcs Ons
0006 ’s13x06ux OK)
5. | PiBenp HPK HPK VYkpainu — 7 piBens, FQ-EHEA — npyruii nukm,
EQF-LLL — 7 piBens, apyruii (Maricrepcbkuii) piBHI
BUIIIO] OCBITH
6. | CemecTp Ta TpUBAIICTDH [enna / 3aouna
BHUBYEHHS 3 cemectp, 15 TnxHiB / 3 cemectp, 15 TIKHIB
7. | KinpkicTh KpenuTiB 5/5
€KTC
8. | 3aranpHuii o0cAT roAUH KonTaktHa poboTa (3aHATTS) CamocriitHa
Ta X po3moIiI pobora
Jlexmiitai [IpakTruni JlaGopaTopHi
/ceMiHapChKi
Henna | 3aou | Jlenna | 3aou. | Jlenna | 3aou. | [enna | 3aou.
18 8 12 8 120 134
9. | MoBa HaBYaHHS Jlep:xaBHa (yKkpaiHCbKa)
10. | Buknagau/Koopaunarop [Typuina Csitnana I'puropiBHa, K.€.H., JOLIEHT, JOLEHT Kadenpu
OCBITHBOT'O KOMIIOHEHTa | MEHEIKMEHTY iMeHi mpodecopa JI.I. Muxaitnosoi
["onuHM KOHCYNBTAIIl — KOXKHOTO BiBTOpKa 0 12.15, kabiner 303 e
11.1 | KonraktHa indopmaris | styrchina68@gmail.com; ayx. 303 - e
11.| 3araneHuii onuc OcCBITHIH KOMIOHEHT «AIMIHICTPAaTUBHUNH MEHEIKMEHT)

crupssMOBaHUM Ha (GopMyBaHHsS y 3/100yBadiB BHILOI OCBITH
LHUTICHOTO  YABJIEHHS PO  CYTHICTH Ta  OCOOJMBOCTI
aJIMIHICTPATUBHOT'O YTIPABJIIHHS B OpraHi3alisfix, OlaHyBaHHS
Cy4aCHHX MiAXOiB, METO/IIB 1 IHCTPYMEHTIB
aJIMIHICTPATHBHOTO MEHEDKMEHTY, a TAKOK PO3BUTOK HABHUOK
NPUAHATTS Ta peaiizallii ynpaBliHCbKUX PillleHb y CKIaJHUX 1
TMHAMIYHAX YMOBaX. Y TpOIleCci BUBYCHHS IIbOTO KOMITOHEHTa
3100yBayi HaOyBalOTh 3JaTHOCTI 3aCTOCOBYBATH KOHIICTIIIi Ta
IHCTpYMEHTapii aAMIHICTPATUBHOTO MEHEKMEHTY BIJIIOBIIHO
JI0 CTpAaTerivyHuX IiJIel opraHizamii Ta MXKHAPOJHUX MPAKTHUK,
dbopmyBat  ehEeKTUBHY  CHUCTEMY  aJMIHICTPATUBHOTO
yIIpaBJIiHHS, OpPraHi30BYBaTH Ta KOHTPOJIOBATH MPOLECH
IUIaHYBaHHS, KOOpAMHALI{, pEryJioBaHHSI 1 KOHTPOJIIO
JsUTBHOCTI  opradizanii. BaknuBuM pe3yiabTaToM BHUBYEHHS
Kypcy € TakoX pO3BHUTOK yMIHHA po3poOyaATH Ta
BIIPOBA/KYBAaTH  YNPABIIHCHKI pIIICHHS, CHOPSAMOBaHI Ha
TIJIBUINCHHS PE3yJbTaTUBHOCTI (DYHKITIOHYBAHHS OpTaHi3aii,
3abe3neuyBatu  iHpopMaliiiHe, KaJpoBe Ta  MPABOBE
CYNMPOBOKCHHS aIMIHICTPATUBHOI MISUTBHOCTI, IO CTBOPIOE
OCHOBY Juisi TmpodeciifHOro 3pocTaHHs Ta e(EeKTUBHOTO
BHKOHAHHS YMPaBIIHCHKUX (QYHKIINA y MaWOyTHIN AisSUTBHOCTI




3a (axom.

12.

Mera OCBITHBOTO
KOMIIOHEHTA

MeToro BUBUEHHS OCBITHBOI'O KOMIIOHEHTA «AMiHICTPaTUBHUI

MEHE/DKMEHT» € ()OPMYBaHHSI TEOPETUYHUX 3HAHB 1 MPAKTHUYHUX
HaBUYOK 3 oOprafizamii Ta 3IIHCHEHHS aJMiHICTPaTUBHOTO
VOpaBIiHHS, OMAaHYBaHHS METOMIB 1 TEXHOJOTIH TNPUHHATTS
YIPaBIIHCBKUX pillleHb, PO3BUTKY 34aTHOCTI /10 e()eKTUBHOI
KOOPAMHAINT AiSTIBHOCTI CTPYKTYPHHUX MiAPO3/IIiB, IJIAHYBAaHHS,
KOHTPOJIIO Ta PEryJIOBaHHS MPOIECIB B OpraHizamii, a TaKoX
3a0e3nevYeHHsT KaJIpoBOoro, iHGOpMaIliiHOTO Ta IPaBOBOTO
CYNPOBOY aMIHICTPATUBHOI JisTBHOCTI.

13.

[lepenymoBH  BUBYCHHS
OK, 3B'I30k 3 IHIIUMH
OCBITHIMH
koMmnonentamu OI1

1. OcsitHiii KOMIOHEHT 0a3yeTbcs Ha TaKUX Kypcax, SK
MEHE/HKMEHT OpraHi3alliif, KopropaTHBHE yIPaBIiHHSI
2. OCBITHI!i KOMIIOHEHT € OCHOBOIO ISl HIEPEIUILIOMHOI TPAKTUKH

Ta JUIsl HAMMCAHHS KBaniQikaIiifHoi poOoTu.

14.

ITosniTnka akageMigHOL
JI0OpOYECHOCTI

Binnosigno no Konekcy akagemiunoi noopouecHocti CyMCbKOTO
HAY, akagemiuyHa 10OpOYECHICTh — II€ CYKYIHICTh NPHHIIHUIIIB,
MPaBUJI MOBEAIHKM YYACHUKIB OCBITHBOTO MPOLECY, CIIPSIMOBAHUX
Ha (OpMyBaHHS CaMOCTIHHOI 1 BiONOBIAATBLHOI OCOOMCTOCTI,
CIIPOMO’KHOT BHUPIIIYBaTH 3aBJaHHS BIAMOBIIHO /0 OCBITHHOTO
piBHS 3 TOTPUMAaHHSIM HOPM IIpaBa Ta CyCHUIBHOT MOpaTi.
JoTpumaHHs akajgeMidHOl J0OpOYECHOCTI 3100yBayamMu BHUIION
OCBITH Tiepen0adae caMOCTiiHe BUKOHAHHS HABYAJIBHHUX 3aB/aHb,
3aBJlaHb TMOTOYHOTO Ta IMiJICYMKOBOTO KOHTPOJIIO, DPE3yJbTaTiB
HaByaHHS. OUIKyeThCs, 110 37100yBadi BHILOI OCBITH OyAYyTh
JOTPUMYBATHUCA  NPHUHLUIIB  aKaJeMiyHoi  J10OpOYEeCHOCTI,
YCBITOMJTIOIOUM HACHIJKH ii TOPYIIEHHS, 110 BHU3HAYAETHCS
HOpPMaTUBHUMHU  JoKyMeHTamMu  CyMCBKOTO  HalliOHaJIBHOTO
arpapHoro yHiBepcuTeTy, 30kpema Kopgekcy —akamemiduHOl
nobpouecHocTi, [lonokeHHsAM mNpo 3amoOiraHHsS Ta BUSBJIEHHS
akagemiyHoro Iuiariaty B Cymcbkomy HAY (moBHuii mnepenik
HOPMAaTHUBHUX JIOKYMEHTIB PO3MILIEHUH Ha CaiTi yHIBEpCUTETY
https://snau.edu.ua/viddil-zabezpechennya-yakosti-
osviti/zabezpechennya-yakosti-osviti/akademichna-dobrochesnist/
3a mopylUIeHHs aKaJeMiuyHOl JA00podecHOCTi 3400yBayl BHUIIOL
OCBITU MOXYTh OyTH TpPUTATHEHI JO Takol akaJeMidHOi
BIJITOBIAJIEHOCTI, a came:
— akKaJgeMiyHe IaxpaicTBO (KOpUCTYyBaHHsS TelePOHOM TIpHU
HalMCaHHI MUCHMOBHUX poOIT) MpHU3BENE 1O MOBTOPHOI 3/ayl
pobotu;
— CNHCYBAaHHS - BiJl TEPIIOTO MOMEPEIHKCHHS JI0 aHyJTIOBaHHS
pobotu;
— TUIariaT MpU3BeJIe 10 aHYIIOBAHH POOOTH

15.

Kimrouosi ciioBa

AJIMIHICTpAaTHUBHUM  MEHEIKMEHT, poIIec aJIMiHICTPaTUBHOI'O
MEHE/PKMEHTY, YIPaBIIHChKI PIlICHHS, CHCTEMa, OpraHi3yBaHHs Tpalli
MiANIeTIUX, TPOEKTYBaHHSA poOIT, TEXHOJOril aJMiHICTPaTUBHOTO
MEHEDKMEHTY, €(DEeKTUBHICTh, CTAJINN PO3BUTOK.

16.

[TocunanHs Ha Kypc y
cucreMi Moodle

https://cdn.snau.edu.ua/moodle/course/view.php?id=1643



https://snau.edu.ua/viddil-zabezpechennya-yakosti-osviti/zabezpechennya-yakosti-osviti/akademichna-dobrochesnist/
https://snau.edu.ua/viddil-zabezpechennya-yakosti-osviti/zabezpechennya-yakosti-osviti/akademichna-dobrochesnist/
https://cdn.snau.edu.ua/moodle/course/view.php?id=1643

2. PE3YJIbTATH HABUAHHS 3A OCBITHIM KOMIIOHEHTOM TA IX 3B'SI30K 3

IMPOI'PAMHUMMU PE3YJIBTATAMU HABYAHHSA

Pe3yabTaTH HABYAHHS 32
OK:

ITicast BUBYEHHST OCBITHBOTO
KOMIIOHEHTa 37100yBad BHUILOT
OCBITH OUiKyBaHO Oyne
BIATEH...»

ITporpamMHi pe3ybTaTH HABYAHHS, HA JOCATHEHHS SKUX CIIPSIMOBaHUH
OK (3a3HaunTH HOMED 3TiAHO 3 HyMepalli€to, HaBeaeHow B OII)?

ITPH 2
InenTudixyBaTn
npobiemMu B
oprasizarmii Ta
0OTpYHTOBYBaTH
METOJIH 1X
BUPIIICHHS

ITPH 3
[IpoexryBaTn
e(eKTHBHI
CHCTEMH
YIpaBITiHHS
OpraHizaIistMu

ITPH 7
Oprani3oByBaT# Ta
3aificHIOBaTH
e(eKTHBHI
KOMYHIKaIlii B
CepeliHI KOJIEKTUBY, 3
npe/ICTaBHUKAMHU
pi3Hux npodeciitHux
TpyI Ta B
MIDKHapOIHOMY
KOHTEKCTI

SIK oLiHIOETHCS
PHJI

JAPH 1. JlemoHcTpyBaTH
3HaHHSA TEOpi, HAYKOBUX
MAXOMIB Ta METO/IB,
TIPUHITHIIIB, porecy
aJMiHICTPATHBHOTO
MEHEDKMEHTY, a  TaKOX
Cy4acHOTO M AXOTY i (o)
CHCTEMH aJMIiHICTPaTUBHOTO
MEHEHDKMEHTY

Tect
MHOXHHHOT'O
BUOODY

JPH 2. Posymitu HaOyTi
3HAHHS Ta BMITH
3aCTOCOBYBATH iX Ha MPAKTHIII
IIO0 CYTHOCTI Ta BHIIB
aJMiHICTpaii, a TaKOX
KIIFOYOBOi pOJNi B  CHCTEMI
aJIMiHICTPATHBHOTO
MEHEDKMEHTY MEHEeKepa.

Tecr
MHO>KHHHOTO
BHOOPY

JPH 3. OmmcyBatm Ta
0OTpyHTOBYBATH 3MicT
(hyHKIIOHATBHUX chep
CHCTEMH aJMIiHICTPaTUBHOTO
MEHE/DKMEHTY B Oprasizauii,
HaBYUTUCS 3 yCIixoM
BUKOPHUCTOBYBaTH TEOPETUUHY
6a3y 1 3HaHHA OyHKIIH Ha
OpakTui Uit poboTH B
Cy4YacHHMX yMOBax

[npuBimyansHe
3aBJIaHHS - €ce

JAPH 4. 3acrocoByBaru
METOAM  aJIMIiHICTPaTUBHOTO
MEHEKMEHTY JUTST
I IBUIIIEHHS e(eKTUBHOCTI
OpraHi3aliiHoOl JISUTBHOCTI Ta
MPUAHATTS YOPaBIIHCHKHUX
pilieHs i3  BHUKOPHCTAaHHIM
CyJacCHUX TE€XHOJIOTiH.

Tect
MHOKHHHOTO
BUOODY

! Mae Bigmosigatu Matpuui 3a6e3ledeHHs OPOrPAMHHUX PE3YJbTATiB HABYAHHS BiAIOBITHUMH KOMIOHEHTAMH
OCBITHBOI TIpOrpamu, 3a3Ha4daeTbcs Ul 00OB’s3KOBUX OCBITHIX KomnoneHTiB OIl 1 ta II piBHi, mnst ycix
(0o60B’s13k0BHX Ta BuOipKoBuX OK) OIT 111




3. 3MICT OCBITHBOI'O KOMOIIOHEHTA

(IMIPOTPAMA HABYAJIbHOI

JAUCHUIIJITHN)
Tema. Po3nozin B Mexax 3araapHOroO PexomennoBana
Ilepenik muTadb, M0 OYAYTH PO3TITHYTI B OIoKETY Yacy niTeparypa?
MEXKax TEMU AynutopHa po6oTa Camocriiin
a pobota
JIx I3/ JIab.
CEMiH. 3 3.

Temal. Icropuuni yMOBH Ta eBOJIIOWis 2/2 2/2 8/8 OcHoBHa
aAMiHiICTPATUBHOI0 MeHEI)KMEHTY. JTeparypa:
Ipunuunm agMiHicTPaTHBHOTO 123456
MeHeq:kMeHTY. [IpodJemu Ta
nepcreKTHBH PO3BUTKY HonatkoBa
a}lMiHiCTpaTI/IBHOFO MEHEIKMEHTY. HiTepaTypai 16
1.Knacuyna agmMiHicTpaTHBHA HIKOJIA Ta
Teopist anMiHiCTpaTHBHOI OpraHi3arii [Iporpamme
ineansHOro THITYy M.Bebepa. 3a0e3eYeHHST:
2. llpuHIMITY agMiHICTPaTHBHOTO 1236
MEHE/DKMEHTY.
3. IIpobnemu amMiHICTPATHBHOTO
MEHE/PKMEHTY Ta TIEPCTIEKTHBH PO3BUTKY.
4. HaykoBi migxoau Ta METOIN 10
BUBYEHHSI aIMiHICTPATHBHOTO
MEHEPKMEHTY.
Tema 2. Cucrema aqMiHiCTPaTHBHOTO -0 -0 8/10 OcHoBHa
MeHeXKkMeHTY. |.CyTHICTb 1 3HaUeHHS JiTeparypa:
NpoIecy aJMiHICTPATHBHOTO 1,2,34,56
MEHEPKMEHTY.
2.CkJ1a10Bi mpolecy agMiHiCTpaTUBHOTO Jonarkoa
MEHEPKMEHTY: (DYHKIIii, METO/IH, miteparypa:11,15
YIPaBIIiHCHKI pillIEHHS.
3.Cucrema aIMiHICTPaTUBHOTO YIPABITiHHS Iporpamue
(Administrative Management System- 3a0e3meueHHs:
AMS) 12,345
Tema 3. AaminicTpaTuBHi opranu 2/2 -2 8/8 OcHoBHa
YIPaBJIiHHA TA iX Pi3HOBHIM. JiTeparypa:
1. AnminicTpartis, ii hopMu, 3aBIaHHS, 1,23456
(GYHKIIT Ta CTPYKTYpa.
2.MeHeKep-aIMiHICTPaTop K KITFOYOBHIA Homarkosa
€JIEMEHT CHCTEMH aJIMiHICTPATUBHOTO jiteparypa:13,15
yIpaBIiHHSL.

IIporpamue

3a0e3mneyeHHs!: 6
Tema 4. IlnanyBaHHs B 2/0 2/0 8/10 OcHoBHa
aAMIiHICTPATMBHOMY MEHeIKMEHTI. JiTeparypa:
1.CyTHiCTh aAMiHICTPATHBHOTO 1,23456
TUTaHYBaHHSI.
2. [lpuHIUTIN aIMiHICTPAaTUBHOTO JlomaTkoBa
TUTaHyBaHHs. PiBHI aJMiHiCTPaTHBHOTO miteparypa:15
IUTAaHyBaHHS.
3.IlepcriekTHBHE Ta cTpaTeriyHe [Iporpamue
IUIaHyBaHHs SIK OCHOBHA (DyHKIIis 3abe3neueHnst: 1,2,3
aaMiHiCcTpartii.

2KoHKpETHE JKEPENIO 13 OCHOBHOI 4M JIOJIATKOBO PEKOMEH I0BAHOT JIiTepaTypu




Tema 5. OpranizyBannsi npani 2/0 -2 8/10 OcHoBHa

migmeraux (U 1). JTeparypa:

1.CyTHicTh OpraHi3yBaHHs IisSUIbHOCTI 1,23456,78

aaMiHicTpauii Ta ii poss B

aJMIHICTPAaTUBHOMY MEHEIDKMEHTI. Honatkosa

2. JleneryBaHHs MOBHOBA)KEHb. miteparypa:15
IIporpamue
3a0esneyeHHs: 2,3,5

Tema 6. OprauizyBanusi npaui -10 -0 8/8 OcHoBHA

nigneranx (U 2). JiTeparypa:

1.. F'opu3oHTaNBbHUI Ta QYHKIIOHATBHUIA 1,23456

O30T TTparli.

2.JlenmapTamMeHTaNi3allis B arapari JlomaTkoBa

yIpaBIiHHSL. miteparypa:15
[Iporpamue
3a0e3eYeHHST:
12,34

Tema 7. OprauizyBanusi npaui 2/0 2/0 8/10 OcHoBHa

MiIerJIuX Ta NpoeKkTyBaHHs podirt (U1). JiTeparypa:

1. MeTomo1oriuHi OCHOBH MTPOEKTYBAHHS 1,23456,78

OpraHizaliifHuX CTPYKTYp

aJMiHICTPaTUBHOTO YIIPaBIiHHSA Honatkosa

2.®akopu, SKi BIUTMBAIOTH HA TIPOIIEC miteparypa:15, 17,18

NPOCKTYBaHHSI.
IIporpamue
3a0e3mnedeHsst: 1, 6

Tema 8. OpranizyBanusi npaui -0 -/0 8/10 OcHoBHa

MiJJIerJux Ta NpoeKTyBanHs pooit (U2). JiTeparypa:

1. TIporieypa MpOeKTYBaHHS 1,23456

OpraHi3aIiifHuX CTPYKTYp

a/IMiHICTPATHBHOTO YIIPABIiHHS. Jonarkoa

2. [HCTpyMEeHTH TPOEKTYBaHHS. miteparypa: 15, 17,
18
[Iporpamue
3abe3nevennst: 1,3

Tema 9. MoTHBYBaHHSI NPANiBHUKIB 212 2/0 8/8 OcHoBHa

anapary ynpasJjinas (4.1). JiTeparypa:

1.CyTHiCTh, 3HAYCHHS] MOTUBYBaHHS 1,23456,78

aJIMiHICTPATHBHUX TPAIliBHUKIB.

2.®opMH MOTHBYBaHHS aIMIHICTPATUBHUX Homarkosa

MpaIliBHUKIB. miteparypa:10,14,15
IIporpamue
3a0e3eYeHHs:
1,45,6

Tema 10. MoTUBYBaHHS NPAiBHUKIB -0 -0 8/8 OcHoBHa

anaparty ynpasJjinas (4.2). JTeparypa:

1.HerpanuuiiiHi miaxoau 10 MOTUBYBaHHS 1,2,34,5,6,78

MIPaIliBHUKIB anapary yIpaBIiHHS.

2.3amo0IraHys JeMOTHBaIlli. JlomaTkoBa
miteparypa:10,13,14,
15
ITporpamue

3a0e3neyeHss: 5, 6




Tema 11. KonTposioBanus Ta 2/0 2/0 8/10 OcHoBHa
pery;ioBaHHs B aAMiHiCTPAaTUBHOMY JTeparypa:
MEHEKMEHTI. 1,2,34,56,78
1.IIpyHUIMTHN aAMiHICTPATUBHOTO
KOHTPOJIIO. JlonmarkoBa
2. Buaw anmMiHICTpaTHBHOTO KOHTPOJTIO. miteparypa:10,14,15
3. OcoOIMBOCTI peryIroBaHHs
aIMiHICTPaTUBHOI JisUTbHOCTI B Iporpamue
opraxisarfii. 3a0e3reucHHs: 6
Tema 12. AaminicTpaTuBHi MeTOIH 22 -2 8/8 OcHoBHa
YIPAaBJIiHHA Ta agMiHiCTPYBaHHSA JiTeparypa:
ynpasiiHCbKuX pimens (U1). 1,2,34,56,78
1. MeTomy agMiHICTPaTHBHOTO
MEHEPKMEHTY Ta IX KiacuQikaiis. Honarkosa
2. AnMiHiICTpaTHBHE AUTOBOJICTBO B mirepatypa: 9,10,11,
oprasizalii: CyTHiCTb, IPUHIIUIIH Ta 121519
HaInpsMH yJOCKOHAJICHHS.
3. llpupona anmMiHicTpaTUBHOI BIaM Ta ii Iporpawmtie
POJIb y CHCTEMi YIIpaBIiHHs. 3abesneters: 6
4. AIMiHICTpaTUBHI METO/IN YIIPABITIHHS 5K
YUHHHUK (OPMYBaHHS OpraHi3amiiHOTo
KalliTajy HiAmpueEMCTBA.
Tema 13. AaminicTpaTuBHi MeTOaH 2/0 -0 8/10 OcHoBHa
ynpaBJiinHA Ta agMiHicTpyBanus (U2). JiTeparypa:
1. YrpaBmiHCEKI pillIEHHS B CUCTEMI 1,23456,78
aJMiHICTPATHBHOTO MEHEKMEHTY: 3MICT,
eTany MPUHHATTS Ta pearizaiii. '}I_OHaTKOBa_
2. KomyHikaiiii B aIMiHICTPaTUBHOMY mirepatypa: 910,11,
) 12,15, 16,17,19

MEHEPKMEHTI.
3. IHv(i)OpMaLIII/IHe 32-1663Hequ-H$I TIPOIIECY Tporpamte
NPUHHATTS YIPAaBIiHCHKUX PIllICHb B

. . 3a0e3nedeHHs: 6
a/IMiHICTPATHBHOMY YIIPaBIiHHI.
4. AnMiHICTpYBaHHS YIIPaBIiHCHKHX
pIlIEHb Y KOHTEKCTI PO3BUTKY
IHTEJICKTYaJIbHOTO KariTaay OpraHizaiii.
Tema 14. CyuacHi TexHo0rii -/0 2/0 8/8 OcHoBHa
aaMiHiCTpaTUBHOr0 MeHeq:kMeHTY (U1). JiTeparypa:
1. IncopmartiiiHi CHCTEMH K OCHOBA 1,23456,7,8
Cy4YaCHUX TEXHOJIOTIH aIMIHICTPaTUBHOTO
MCHEDKMEHTY. JI.OJIaTKOBa
2. TexHoorii BUpOOJICHHS Ta IPUAHSITTS nitepatypa: 9,
YIPaBIiHCHKUX PILIEHb Y CUCTEMI 10,11,14,15,
aJMiHICTPATHBHOTO MEHE/KMEHTY. 17,18,19
3. [porecHuit miaxia B
a/IMiHICTPATHBHOMY MEHEJ[KMEHTI: Ilporpame
CYTHICTb, IHCTPYMEHTH, TIEpeBar. 3abesnedet:
4. TexHOJOTiT TPOEKTyBaHHS 1,234,6
YIPaBIIiHCHKUX TPOIIECIB.
Tema 15. CyuacHi TexHos0rii -/0 -0 8/8 OcHoBHa
aaMiHicTpaTuBHOrO MeHemKkMeHTy (U2). JiTeparypa:
1. AaMiHicTpaTHBHUI MEHEIHKMEHT Ta 1,23456,78
KOHIICTIIIISI «OEPEKITMBOTO BUPOOHUIITBAY
(Lean Management). Honatkosa
2. SInoHCBKE HOY-Xay B CUCTEMI J;;)Ti%agpa: 103,14,

aZMiHiCTpaTHBHOTO yrpaBiiHHs: Kaizen,
Just-in-Time, TQM.




3. CyyacHuil 10cBiJ aqMiHICTPATHBHOTO
YIpaBIiHHS B KpaiHax 3axomy.

4. [nHOBaNiiHI PilICHHS AJIS MOKPAIICHHS
aJIMiHICTPAaTUBHOTO YIIPABIiHHS.

5. Ponb mr0AChKOTO Ta OpraHizaiifHoro
KaImTary y BOPOBaPKeHHI CyJacHUX
YIPaBIiHCHKUX TEXHOJIOTIH.

[Iporpamue
3a0e3neyeHss: 5,6

Bcroro

18/8 12/8

120/134

4. METOIHN BUKJIAJIAHHSA TA HABUAHHA

JPH MeTtoau BUKJaxanHs (podora, MeToau HaBYaAHHS (SIKi
o OyJie mpoBeieHa BUKIIa1aueM BUIM HaBYAJIbHOT
i 9ac ayANTOPHUX 3aHATE, TiSUTBHOCTI Ma€ BUKOHATH
KOHCYJIbTAIIii) 3100yBaY BUIIOi OCBITH
CaMOCTIIHO)

OPH 1. J[lemoHCTpyBaTH 3HaHHSA [MpobnemHua nexuis, Camocriiina pobora 3
TEOpil, HAyKOBUX IIJXOJIB Ta METO/IIB, TeMaTH4YHa JUCKYCis, HiAPYIHUKOM
MIPUHIIUIIB, TIPOIECY aJMiHICTPAaTHBHOTO aHaJi3 KOHKPETHHIX
MEHE/DKMEHTY, a TaKOX  CY4acHOTO YIIPaBITIHCHKHUX CUTYaLiH,

MiJX0My O CUCTEMH aJMIiHICTPaTHUBHOTO BUKOHAHHS TECTIB
MEHE/KMEHTY

JAPH 2. Po3ymitu HaOyTi 3HaHHS Ta [MpobnemHua nexuis, Camocriiina pobora 3
BMITH 3aCTOCOBYBaTH iX Ha MPaKTHII TEMaTU4YHA JUCKYCIs, HiAPYIHUKOM
IIOJI0 CYTHOCTI Ta BH[IB aJMiHiCTpaIii, a aHaJi3 KOHKPETHHUX
TakoXk KIIOYOBOI polli B cHCTeMi YIPaBIiHCHKUX CUTYaIlil
aJMiHICTPaTHBHOI'O MEHEKMEHTY
MEHe/Kepa.

JPH 3. Onucysatu Ta [IpoGiieMHa nexiis, CamocrTiitHa poGora 3
OOTpYHTOBYBAaTH 3MiCT ()YHKIIIOHATBHUAX TeMaTHU4YHA JUCKYCis, i APYIHUKOM
coep CHUCTEMH  aJMiHICTPAaTHBHOTO HaIMCaHHA ece,

MEHE/PKMEHTY B OpraHi3ailii, HAaBUUTHCS 3 aHaJi3 KOHKPETHUX CUTYaIlil
YCHIXOM BHKOPUCTOBYBATH TEOPETHYHY

0a3y i 3HaHHS (QYHKIA HA TIPAKTHUIN JJIS

poOOTH B CydacHUX YMOBax

APH 4. 3actocoByBaTu MeToau [IpoGiiemHa nexiis, CamocrTiitHa pobora 3
aJIMIHICTPATHBHOTO MEHE/PDKMEHTY  JIst TeMaTU4Ha JIUCKYCis, HiIPYYHAKOM,

T IBUIIEHHS e(heKTUBHOCTI aHaJi3 KOHKPETHUX BUKOHAHHS
opraHizaliiiHoi IisIbHOCTI Ta MPUHAHSATTS YIPaBIiHCHKUX CUTYaIil 1HAMBITyaIbHUX 3aB/aHb
YIPaBIiHCHKUX pitieHs i3

BUKOPUCTAHHIM CyYacHUX TEXHOJIOTIH.

5. OHIHIOBAHHS 3A OCBITHIM KOMITIOHEHTOM

5.1. JliarHocTH4YHe OLiHIOBAHHS (323HAYAETHCA 32 MOTPEOH)
5.2. CymaTuBHe OI[iHIOBaHHS
5.2.1. Jlyist OoLiHIOBaHHS OYiKYBaHHMX PE3yJIbTaTiB HAaBYaHHS MepeadadeHo
. bamu / Baray
Ne MeToau cyMaTHBHOTO OLIIHIOBAaHHS o Jara cknananss
3arajpHil
OIIIHIII
1. | Tect MHO)XUMHHOTO BUOOPY 20 6aiiB /20% | Ha 6 TwxHi




) [anuBinyanbHe 3aBIaHHs, ece 30 6anis / 30% | Ha 10 TuxHi
3. | Tect MHOXHUHHOTO BUOOPY 20 6ami / 20% | Ha 15 TmwkHi
4. | Ex3amen — nmucpMoBa poboTa 30 6auis / 30%
5.2.2. Kpurepii omiHIOBaHHA
HesanoBinsHO 3ag0BiTBEHO Hobpe BiIMiHHO®
TecT MHOXKHMHHOTO <6 GamiB 7-12 Gaunis 13-18 Gaxnis 19-20 Ganis
BHOODPY <6BipHUX 7-12 BipHUX 13-18 BipHuX 19-20 BipHuX
BiTIOBiAeH BiTIOBiAeH BiITIOBiAeH BiITIOBiAeH
<6 GautiB 6-14 Gais 15-24 Ganis 25-30 Ganir
. Buxonany yci Bumoru
Buxkonano yci Yy
3aBJIaHHS,
BHUMOTH 3aBJIaHHS. O CMOHCTDOBANO
i} MOH BaH
IIpu npomy POt P ’
. . . KPCaTHBHICTB,
BinbiicTs BUMOT CTYJICHT BMi€ .
BIAYMJIMBICTD,
BUKOHAHO, aJi¢ 3aCTOCOBYBATH
) . . 3aIPONIOHOBAHO
OKpeMi CKIIa/I0Bi OTpHUMaHi 3HaHHS BTACHE BUDIMCHIS
[nuBinyansHe BIMOTH OO BiACyTHI a60 B pi3HUX 6 1;
: . poOIIEMH.
3aBJlaHHs, €CC mox HEJIOCTAaTHHO CUTYyallIX, BMI€ p
3aBJIaHHS HE [lepexonmuBo
PO3KpUTH, y3arajabHIOBATH
BHUKOHAHO . . . apryMEHTYy€e 0COOUCTY
BIJICYTHIil aHai3 Ta .
. : : MO3HUIIIFO, Y3TOKYIOYH
IHIIKX MOXOMIB O | CHCTEMaTHU3yBaTH
. . ii 3 OTpUMaHUMHU
MTUTAHHS iH(opMailito,
3HAHHIMU Ta
BUKOPHCTOBYE
ST 3arajJbHUMH
3arajibHOBIZIOMI .
LIHHOCTSIMHU, PO3BUBAE
JIOKa3H1 y BIIACHUX .
. cBOT 00/1apyBaHHS Ta
apryMeHTaIlisX.
HaXWUJIH.
<6 OaniB 7-12 Ganis 13-19 Gaxnis 20 6GauiB
<6BipHUX . . . . -
Tect MHOXXUHHOTO BiAIIOBiAEH 7.-12 Bl.p HIEX 13.-19 B%p HI:IX 2BO BlpHHX. BIH.HOBIHGH'
BIJIMOBIICH. BiJIIIOBiJICH. UKOHaH1 yCi BUMOTH
BHOODPY . Bumoru  BIATIOBIL A JCH. Y
010 BinbiicTh BUMOT BukoHaHo yci 3aBJIaHH,
BUKOHAHO, aJie BHUMOTH 3aBJIaHHSI. MPOJIEMOHCTPOBAHO,
3aBJIaHHS ) . ;
He OKpeMi CKJIaJI0BI [pu npomy KPEaTHBHICTS,
BIJICYTHI CTYJCHT BMi€ BIYMJIMBICTh
BUKOHAaHO ACYTHL, ya M ’
HEJIOCTATHBO 3aCTOCOBYBATH 3aIpPONOHOBAaHO
PO3KpUTH, OTpHMaHi 3HaHHS BJIACHE BUPIIICHHS
BIZICYTHI/ aHaJi3 B PI3HUX npoOIIeMH.
1HIIUX T1IXO0/IIB 10 CUTYAIisX, BMi€ ITepexonnuBo
TTUTaHHS y3arajJbHIOBATH apryMeHTy€e 0COOUCTY
Ta TTO3UIIIO, Y3TOKYIOUN
CHCTEMAaTU3yBaTH 11 3 OTpUMaHUMU
iHdopmarito, 3HAaHHSAMH Ta
BHUKOPHCTOBYE 3arajibHUMHU
3araJbHOBIIOMI IIHHOCTSIMHU, PO3BUBAE
JIOKa3W y BIIACHUX | CBOi 00JapyBaHHS Ta
apryMeHTaIlisIx HAXHITH
<18 Ganis 18-23 GauniB 24-29 Gani 30 Gani




Binpiicte BUMOT

BHKOHAHO, ajie Buxonany yci Bumoru

OKpEeMi CKJIaJIOBi 3aBJIaHHs,

BIZICYTHI IPOAEMOHCTPOBAHO
Ex3amen — Bumoru nogo ACYTHI, . p Tp i

HEIOCTATHHO BuxonaHo yci KpPCaTUBHICTB,
NMUCbMOBA Po6oTA 3aBIaHHs HE .

PO3KPHTH, BHMOTH 3aBIaHHS BIyMIIABICTb,

BHUKOHAHO ) . .

BiJICYTHIN aHaJi3 3aIPOITOHOBAHO

IHIINX MIIXOMIB 10 BJIACHE BHUPIIICHHS

MTUTaHHS npodsiemMu

5.3. @opmaTuBHe OLIHIOBAHHS:
Jlnis OLiHIOBaHHS MOTOYHOTO MPOTPeCy y HaBYAaHHI Ta PO3YMIHHS HANpPSMIB MOAAIBIIOTO
YIOCKOHAJICHHS Tepe10aueHo

No EaemenTn GopMaTHBHOIO OLIHIOBAHHSA Jara

1 | YcHe onuTyBaHHs Iic)isi BUBUSHHS TeM 1-2 [Ipotsirom 2 THXHS
2 | YcHe onuTyBaHHS MiCJIs BUBYCHHS TeM 3-5 [Ipotsirom 7 THXHs
4 | Ilonepenne ¢hopMaTHBHE OIIIHIOBAHHS €CE [Tpotsirom 9 TrxHS
6 | YcHe onuTyBaHHS IiC)IsE BUBYCHHS TeMH 6-9 [potsirom 12 TrxHs
7 | IluceMoBe onuTyBaHHs micis BuB4YeHHs Temu 10 -15 [TpoTsirom 15 TrxHs
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6.1 OcHOBHI JKeperna
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1. AnmiHICTpaTHBHHMM MEHEIKMEHT: Teopis Ta MeTojoJioris: HaBy. moci6. /, O.B.
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6.3. Ilporpamue 3a0e3ne4eHHst
1. TIaxer Microsoft Office: Word, Excel, PowerPoint.
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