




1. Description of the course 

 

Name of indicators 

Branch of knowledge, 

direction of preparation, 

education and 

qualification level 

Characteristic of 

discipline 

full-time education 

The number of credits 

– 5 

The branch of knowledge: 
 

29 “International Relations” 
Selective  

Training direction  

293 “International  Low” 
 

Modules – 2 

 

Year of preparation: 

Semantic modules: 2 2020-2021  

 

 

Course 

3 

 

Semester 

The total number of 

hours - 150 

5 

Lectures  

Weekly hours for full-

time students: 

classroom -4,2 

independent work of 

the student -9.1 

Educational degree: 

bachelor 

 16 h. 

Practical, seminar 

30 h. 

Independent work 

104 h 

Kind of control: 

Credit 

 

Note. 

Ratio of the number of classroom hours with independent and individual work is: 

for the day form of education -  30,7 % /69,3%  (46/104) 

 

 

 

 

 

 

 

 

 

 

 



2. Objectives of the course 

Objective: theoretical knowledge and practical skills for personal development 

manager, the formation of students' individual characteristics and behavioral skills 

necessary future leaders, the development of future management skills to organize 

personal work. 

The task of teaching: theoretical and practical training for students of issues: the 

definition of personal values and goals of the manager, the management of self-

identity, the development of effective leadership skills, organization of management of 

managers at different levels, the application of modern scientific principles and 

directions of the manager, the use of time as a resource. 

 

As a result of study of educational discipline a student should: 

 

know: methodological approaches to self-management, basics of planning 

personal work,  rules of organization of activities, motivation is   a factor of success, 

leadership and leadership, personality in the team, information and communication, 

cultural values of the individual. 

 

be able to: 

 

ability to identify, pose and solve problems.,  generate new ideas (creativity),  to 

work both independently and in a team, the ability to act socially responsibly and 

consciously, to communicate effectively in a multicultural environment  

 

 

3. The program of the course 

Program of selective discipline is being tested. Minutes of the meeting of the 

Chair of Management № 12  “9” June 2020 y. 

 

Module 1. General principles of self-management 

Content module 1. General principles of self-management 

 

Topic 1. Methodological approaches to self-management.  The essence of the 

concept of "Self-management". Concept of self-management. The main purpose and 

functions of self-management. 

Specialist (lawyer) manager in the organization. Formation of abilities of the 

effective manager. 

Goal setting as a function of self-management. 

The main trends in self-management in Asia and Europe. 

 

Topic 2. Planning personal work. The concept of planning in self-management. 

Selection of priority cases.  Distribution and cooperation of labor. 

Time management in self-management. 

Time management in web applications. 

Standardization of managerial work, accounting and analysis of working time. 



 

Topic 3. Organization of activities. The concept of organization in self-

management. Workplace organization. Biological regulators. Biorhythms. 

Making management decisions. 

Final lesson. Module 1. 

The essence, principles and directions of scientific organization of labor. 

 

Topic 4. Motivation as a factor of success. The place and importance of 

motivation in the system of self-management. Delegation in professional activity. 

Methods of self-motivation. 

Self-education. Lifelong learning. 

 Control in self-management. Emotion management as a tool of   control. 

Foreign experience of motivational management. 

 

Module 2. Methods to improve the performance manager 

Content module 2. Methods to improve the performance manager 

 

Topic 5. Leadership and leadership. Definition and general characteristics of 

management. Fundamentals of management: influence, leadership, power. Theories of 

leadership. Typology of leaders. 

Forming an effective leader. 

Forming an effective manager. 

The authority of a lawyer in international practice. 

Topic 6. Personality in the team. The role and importance of the team. Types 

and classification of groups. Socio-psychological climate of the team and interpersonal 

relationships. 

Forming a team in professional activities. 

Presentation of own projects. 

The essence and classification of personnel management methods. 

 

Topic 7. Information and communication. The value and role of information. 

The essence and features of communication. Communication process, elements and 

stages of the process. 

Networking in personal and professional life. 

Corporate culture for self-management specialist. 

The impact of information and communication on personal and professional life. 

 

Topic 8. Cultural values of the individual. The concept and essence of cross-

cultural values.  Personal values. Development of cross-cultural values of the 

individual in self-management. 

 Final lesson. Module 2. 

Development of cross-cultural management in the modern world. 

 

 

 



1. Structure of the course 

 

Titles the semantic modules and topics 

Volume of hours 
full-time education 

Total  including 

L P Lab Ind І.W. 

1 2 3 4 5 6 7 

Module 1. General principles of self-management 

Content module 1. General principles of self-management 

Topic 1. Methodological approaches to self-

management. 

19 2 4   13 

Topic 2. Planning personal work. 19 2 4   13 

Topic 3. Organization of activities. 19 2 4   13 

Topic 4. Motivation is   a factor of success. 19 2 4   13 

Total for semantic module 1 76 8 16   52 

Module 2. Methods to improve the performance manager 

Content module 2. Methods to improve the performance manager 

Topic 5. Leadership and leadership. 19 2 4   13 

Topic 6. Personality in the team. 19 2 4   13 

Topic 7. Information and communication. 19 2 4   13 

Topic 8. Cultural values of the individual. 19 2 2   13 

Total for semantic module 2 76 8 14   52 

IW 104     104 

Total hours for course 150 16 30   104 

 

5. Topics and plan lectures  

 

№ Topic name 
Volume 

of hours 

1. Topic 1. Methodological approaches to self-management. 

1. The essence of the concept of "Self-management". 

2. Concept of self-management. 

3. The main purpose and functions of self-management. 

2 

2 Topic 2. Planning personal work. 

1. The concept of planning in self-management. 

2. Selection of priority cases. 

3. Distribution and cooperation of labor. 

2 

3 Topic 3. Organization of activities. 

1. The concept of organization in self-management. 

2. Workplace organization. 

3. Biological regulators. Biorhythms. 

2 



4. Topic 4. Motivation as a factor of success. 

1. The place and importance of motivation in the system of self-

management. 

2. Delegation in professional activity. 

3. Methods of self-motivation. 

2 

5 Topic 5. Leadership and leadership. 

Definition and general characteristics of management. 

Fundamentals of management: influence, leadership, power. 

Theories of leadership. Typology of leaders. 

2 

6 Topic 6. Personality in the team. 

1. The role and importance of the team. 

2. Types and classification of groups. 

3. Socio-psychological climate of the team and interpersonal 

relationships. 

2 

7. Topic 7. Information and communication. 

1. The value and role of information. 

2. The essence and features of communication. 

3. Communication process, elements and stages of the process. 

2 

8 Topic 8. Cultural values of the individual. 

1. The concept and essence of cross-cultural values. 

2. Personal values. 

3. Development of cross-cultural values of the individual in self-

management. 

2 

7. Total 16 

 

 

 

6. Topics of practical Lessons 

№ Topic name 
Volume of 

hours 

1.  Specialist (lawyer) manager in the organization. Formation of 

abilities of the effective manager. 

2 

2.  Goal setting as a function of self-management. 2 

3.  Time management in self-management. 2 

4.  Time management in web applications. 2 

5.  Decisions Making. 2 

6.  Final lesson. Module 1. 2 

7.  Self-education. Lifelong learning. 2 

8.  Control in self-management. Emotion management as a tool of   

control. 

 

2 

9.  Forming an effective manager. 2 

10.  Forming an effective leader 2 

11.  Forming a team in professional activities. 2 

12.  Presentation of own projects. 2 



13.  Networking in personal and professional life. 2 

14.  Corporate culture for self-management specialist. 2 

15.  Final lesson. Module 2. 2 

16.  Total 30 

 

7. Independent work 

№ Topic name 
Volume of 

hours 

1.  Topic 1. Methodological approaches to self-management. 

The main trends in self-management in Asia and Europe. 

13 

2.  Topic 2. Planning personal work. 

Standardization of managerial work, accounting and analysis of 

working time. 

13 

3.  Topic 3. Organization of activities. 

The essence, principles and directions of scientific organization of 

labor. 

13 

4.  Topic 4. Motivation is   a factor of success. 

Foreign experience of motivational management. 

13 

5.  Topic 5. Leadership and leadership. 

The authority of a lawyer in international practice. 

13 

6.  Topic 6. Personality in the team. 

The essence and classification of personnel management methods. 

13 

7.  Topic 7. Information and communication. 

The impact of information and communication on personal and 

professional life. 

13 

8.  Topic 8. Cultural values of the individual. 

Development of cross-cultural management in the modern world. 

13 

9.  Total 104 

 

9.  Teaching Methods 

        

1. Teaching Methods for Knowledge: 

1.1. Verbal: narrative, explanation, discussion (heuristic and reproductive), lecture, 

instruct, work with the book (read, transfer, discharge, scheduling, reviewing, 

summarizing, making tables, charts, reference compendia etc.). 

1.2. Visual: demonstration, illustration. 

1.3. Practical: Practical work, exercise, production practices. 

 

2. Methods for studying the nature of the logic of knowledge. 

2.1. Analytical 

2.2. Synthesis 

2.3. Inductive method 

2.4. Deductive method 

 



3. Methods for studying the nature and level of independent mental activity of 

students. 

3.1. Problem (problem-information) 

3.2. Partly-search (heuristic) 

3.3. Exploratory 

3.4. Reproductive 

3.5. Explanatory demonstration 

4. Active learning methods - use of technical training, brainstorming, debates, 

roundtables, business and role-playing games, training, use of problem situations, self-

knowledge, the use of educational tests and controlling the use of basic lectures) 

 

5. Interactive learning technology - the use of multimedia technology, Kahoot, 

interactive Google tools, MIND mapping, platform  MOODLE, Zoom. 

 

10. Methods of control 

 

1. Rating control of a 100-point scale assessment ECTS 

2. An intermediate control during the semester (interim certification) 

3. Criteria assess of the current work of students: 

 - The level of knowledge demonstrated in practical classes; 

- Active in the discussion of issues brought to the class; 

 - Quick control during classes; 

 - Self study topics in general or specific issues; 

- Perform analytical calculation tasks; 

- Writing essays; 

 - Test results; 

 - Writing assignments during the tests; 

 - Production situations, cases and more. 

 

10. Distribution points that get students 

11.  

Current testing   and independent work 
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Grading scale: national and ECTS 

Total points 

for all the 

educational 

activities 

Mark 

ECTS 

Ukrainian mark 

For the exam, course project 

(work) practices 

For the test 

90 – 100 А Excellent  

 

Passed 
82-89 В Good 

75-81 С 

69-74 D Satisfactory 

60-68 Е  

35-59 FX 

Bad   

 

No passed 

1-34 F  
Repeated study 

of the course 

 

 

 

12. Methodical Support 

 

1. Kharchenko T. M. “Self-management for Lawyers. Lecture notes” Lecture notes 

for studying the discipline for students of 3-4 courses, full-time specialty 293 

"International Law", E.D. "Bachelor", Sumy: SNAU, 2020. 40 p. 

2. Kharchenko T. M.  “Self-management for Lawyers. Workbook ”. Workbook for 

practical classes for students of 3-4 courses, full-time specialty 293 "International 

Law", E.D. "Bachelor", Sumy: SNAU, 2020.50 p. 

3. Kharchenko T. M. “Self-management for Lawyers. Guidelines for individual 

work”. Methodical instructions for independent study for students of 3-4 courses, 

full-time specialty 293 "International Law", E.D. "Bachelor", Sumy: SNAU, 2020. 20 

p. 

4. Educational - methodical materials of the course  “Self-management for 

Lawyers” in the distance learning system MOODLE: 

https://cdn.snau.edu.ua/moodle/course/view.php?id=4170 
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Series Paperback , 2018. 294 p. 

3. Saponaro, Margaret Zarnosky, Evans, G. Edward. Collection Management Basics, 

7th Edition (Library and Information Science Text) 7th Ed., 2019. 250 р. 
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6. Gemmy Allen and Warren Plunkett. Management (Meeting and Exceeding 

Customer Expectations), Wessex Inc., 11th Edition, 2016, 702 p. 

7. James Sagner.Management and Organizational Behavior: The Fast Track 

Series Paperback, 2018. 294 p. 

8. Keith Ord, Robert Fildes, Nikos Kourentzes. Principles of Business Forecasting-

2nd ed.,  Wessex, inc., 2017. 588 p. 

9. David S. Bright, Anastasia H. Cortes. Principles of Management. Openstax, 2019.  
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практичні завдання та ситуації : навч. посібК. : Кондор, 2018.  410 с. 
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