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1. Description of the course

Name of indicators

Branch of knowledge,
direction of preparation,
education and
gualification level

Characteristic of
discipline

full-time education

The number of credits
-5

The branch of knowledge:

29 “International Relations”

Training direction
293 “International Low”

Selective

Modules — 2 Year of preparation:
Semantic modules: 2 2020-2021
Course
3
Semester
The total number of 5
hours - 150 Lectures
16 h.
Weekly hours for full- Practical, seminar
time students: . _ 30 h.
Educational degree:
classroom -4,2 bachelor Independent work
independent work of 104 h
the student -9.1 Kind of control:
Credit

Note.

Ratio of the number of classroom hours with independent and individual work is:

for the day form of education - 30,7 % /69,3% (46/104)




2. Objectives of the course
Objective: theoretical knowledge and practical skills for personal development
manager, the formation of students' individual characteristics and behavioral skills
necessary future leaders, the development of future management skills to organize
personal work.

The task of teaching: theoretical and practical training for students of issues: the
definition of personal values and goals of the manager, the management of self-
identity, the development of effective leadership skills, organization of management of
managers at different levels, the application of modern scientific principles and
directions of the manager, the use of time as a resource.

As a result of study of educational discipline a student should:

know: methodological approaches to self-management, basics of planning
personal work, rules of organization of activities, motivation is a factor of success,
leadership and leadership, personality in the team, information and communication,
cultural values of the individual.

be able to:

ability to identify, pose and solve problems., generate new ideas (creativity), to
work both independently and in a team, the ability to act socially responsibly and
consciously, to communicate effectively in a multicultural environment

3. The program of the course
Program of selective discipline is being tested. Minutes of the meeting of the
Chair of Management Ne 12 9" June 2020 y.

Module 1. General principles of self-management
Content module 1. General principles of self-management

Topic 1. Methodological approaches to self-management. The essence of the
concept of "Self-management”. Concept of self-management. The main purpose and
functions of self-management.

Specialist (lawyer) manager in the organization. Formation of abilities of the
effective manager.

Goal setting as a function of self-management.

The main trends in self-management in Asia and Europe.

Topic 2. Planning personal work. The concept of planning in self-management.
Selection of priority cases. Distribution and cooperation of labor.

Time management in self-management.

Time management in web applications.
Standardization of managerial work, accounting and analysis of working time.



Topic 3. Organization of activities. The concept of organization in self-
management. Workplace organization. Biological regulators. Biorhythms.

Making management decisions.

Final lesson. Module 1.
The essence, principles and directions of scientific organization of labor.

Topic 4. Motivation as a factor of success. The place and importance of
motivation in the system of self-management. Delegation in professional activity.
Methods of self-motivation.

Self-education. Lifelong learning.

Control in self-management. Emotion management as a tool of control.

Foreign experience of motivational management.

Module 2. Methods to improve the performance manager
Content module 2. Methods to improve the performance manager

Topic 5. Leadership and leadership. Definition and general characteristics of
management. Fundamentals of management: influence, leadership, power. Theories of
leadership. Typology of leaders.

Forming an effective leader.

Forming an effective manager.

The authority of a lawyer in international practice.

Topic 6. Personality in the team. The role and importance of the team. Types
and classification of groups. Socio-psychological climate of the team and interpersonal
relationships.

Forming a team in professional activities.

Presentation of own projects.

The essence and classification of personnel management methods.

Topic 7. Information and communication. The value and role of information.
The essence and features of communication. Communication process, elements and
stages of the process.

Networking in personal and professional life.

Corporate culture for self-management specialist.
The impact of information and communication on personal and professional life.

Topic 8. Cultural values of the individual. The concept and essence of cross-
cultural values. Personal values. Development of cross-cultural values of the
individual in self-management.

Final lesson. Module 2.

Development of cross-cultural management in the modern world.



1. Structure of the course

Volume of hours
. . ) full-time education
Titles the semantic modules and topics Total including
L | P |Lab|Ind| LW.
1 2 314] 5 6 7

Module 1. General principles of self-management

Content module 1. General principles of self-management

Topic 1. Methodological approaches to self- 19 [ 2|4 13
management.

Topic 2. Planning personal work. 19 | 2|4 13
Topic 3. Organization of activities. 19 2| 4 13
Topic 4. Motivation is a factor of success. 19 | 2| 4 13
Total for semantic module 1 76 | 8 |16 52

Module 2. Methods to improve the performance manager

Content module 2. Methods to improve the performance manager

Topic 5. Leadership and leadership. 19 [ 2] 4 13
Topic 6. Personality in the team. 19 [ 2] 4 13
Topic 7. Information and communication. 19 (2| 4 13
Topic 8. Cultural values of the individual. 19 | 2] 2 13
Total for semantic module 2 76 | 8 |14 52
IW 104 104
Total hours for course 150 |16 |30 104
5. Topics and plan lectures
Ne Topic name ;;Or']gumrz

1. | Topic 1. Methodological approaches to self-management.
1. The essence of the concept of "Self-management”.

2. Concept of self-management.

3. The main purpose and functions of self-management.

2 | Topic 2. Planning personal work.

1. The concept of planning in self-management.
2. Selection of priority cases.

3. Distribution and cooperation of labor.

3 | Topic 3. Organization of activities.

1. The concept of organization in self-management.
2. Workplace organization.

3. Biological regulators. Biorhythms.




Topic 4. Motivation as a factor of success.

1. The place and importance of motivation in the system of self-
management.

2. Delegation in professional activity.

3. Methods of self-motivation.

Topic 5. Leadership and leadership.

Definition and general characteristics of management.
Fundamentals of management: influence, leadership, power.
Theories of leadership. Typology of leaders.

Topic 6. Personality in the team.

1. The role and importance of the team.

2. Types and classification of groups.

3. Socio-psychological climate of the team and interpersonal
relationships.

Topic 7. Information and communication.

1. The value and role of information.

2. The essence and features of communication.

3. Communication process, elements and stages of the process.

Topic 8. Cultural values of the individual.

1. The concept and essence of cross-cultural values.

2. Personal values.

3. Development of cross-cultural values of the individual in self-
management.

Total

16

6. Topics of practical Lessons

Topic name

Volume of
hours

Specialist (lawyer) manager in the organization. Formation of
abilities of the effective manager.

2

Goal setting as a function of self-management.

Time management in self-management.

Time management in web applications.

Decisions Making.

Final lesson. Module 1.

Self-education. Lifelong learning.
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Control in self-management. Emotion management as a tool of
control.

Forming an effective manager.

10.

Forming an effective leader

11.

Forming a team in professional activities.

12.

Presentation of own projects.

N N NN




13. | Networking in personal and professional life. 2

14. | Corporate culture for self-management specialist. 2

15. | Final lesson. Module 2. 2

16. | Total 30

7. Independent work

Ne Topic name Vﬂgu”}i of

1. | Topic 1. Methodological approaches to self-management. 13
The main trends in self-management in Asia and Europe.

2. | Topic 2. Planning personal work. 13
Standardization of managerial work, accounting and analysis of
working time.

3. | Topic 3. Organization of activities. 13
The essence, principles and directions of scientific organization of
labor.

4. | Topic 4. Motivation is a factor of success. 13
Foreign experience of motivational management.

5. | Topic 5. Leadership and leadership. 13
The authority of a lawyer in international practice.

6. | Topic 6. Personality in the team. 13
The essence and classification of personnel management methods.

7. | Topic 7. Information and communication. 13
The impact of information and communication on personal and
professional life.

8. | Topic 8. Cultural values of the individual. 13
Development of cross-cultural management in the modern world.

9. | Total 104

9. Teaching Methods

1. Teaching Methods for Knowledge:
1.1. Verbal: narrative, explanation, discussion (heuristic and reproductive), lecture,
instruct, work with the book (read, transfer, discharge, scheduling, reviewing,
summarizing, making tables, charts, reference compendia etc.).
1.2. Visual: demonstration, illustration.

1.3. Practical: Practical work, exercise, production practices.

2. Methods for studying the nature of the logic of knowledge.

2.1. Analytical
2.2. Synthesis
2.3. Inductive method
2.4. Deductive method




3. Methods for studying the nature and level of independent mental activity of
students.

3.1. Problem (problem-information)

3.2. Partly-search (heuristic)

3.3. Exploratory

3.4. Reproductive

3.5. Explanatory demonstration

4. Active learning methods - use of technical training, brainstorming, debates,
roundtables, business and role-playing games, training, use of problem situations, self-
knowledge, the use of educational tests and controlling the use of basic lectures)

5. Interactive learning technology - the use of multimedia technology, Kahoot,
interactive Google tools, MIND mapping, platform MOODLE, Zoom.

10. Methods of control

1. Rating control of a 100-point scale assessment ECTS

2. An intermediate control during the semester (interim certification)
3. Criteria assess of the current work of students:

- The level of knowledge demonstrated in practical classes;
- Active in the discussion of issues brought to the class;

- Quick control during classes;

- Self study topics in general or specific issues;

- Perform analytical calculation tasks;

- Writing essays;

- Test results;

- Writing assignments during the tests;

- Production situations, cases and more.

10.Distribution points that get students

11.
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Grading scale: national and ECTS

Total points Ukrainian mark
for all the Mark  For the exam, course project For the test
educational ECTS (work) practices
activities
90 — 100 A Excellent
82-89 B Good
81 C Passed
69-74 D Satisfactory
60-68 E
Bad
35-59 FX
No passed
L2 - Repeated study
of the course

12. Methodical Support

1. Kharchenko T. M. “Self-management for Lawyers. Lecture notes” Lecture notes
for studying the discipline for students of 3-4 courses, full-time specialty 293
"International Law", E.D. "Bachelor", Sumy: SNAU, 2020. 40 p.

2. Kharchenko T. M. “Self-management for Lawyers. Workbook . Workbook for
practical classes for students of 3-4 courses, full-time specialty 293 "International
Law", E.D. "Bachelor”, Sumy: SNAU, 2020.50 p.

3. Kharchenko T. M. “Self-management for Lawyers. Guidelines for individual
work”. Methodical instructions for independent study for students of 3-4 courses,
full-time specialty 293 "International Law", E.D. "Bachelor", Sumy: SNAU, 2020. 20
p.
4. Educational - methodical materials of the course “Self-management for
Lawyers” in the distance learning system MOODLE:
https://cdn.snau.edu.ua/moodle/course/view.php?id=4170

11.Suggested Reading

Basic
1. Gemmy Allen, Warren Plunkett. Management (Meeting and Exceeding Customer
Expectations), Wessex Inc., 11th Edition, 2016. 702 p.
2. James Sagner.Management and Organizational Behavior: The Fast Track
Series Paperback , 2018. 294 p.
3. Saponaro, Margaret Zarnosky, Evans, G. Edward. Collection Management Basics,
7th Edition (Library and Information Science Text) 7th Ed., 2019. 250 p.



https://cdn.snau.edu.ua/moodle/course/view.php?id=4170
https://www.amazon.com/s/ref=dp_byline_sr_book_1?ie=UTF8&text=James+Sagner&search-alias=books&field-author=James+Sagner&sort=relevancerank

by Margaret Zarnosky Saponaro (Author), G. Edward Evans (Author)

Keith Ord, Robert Fildes, Nikos Kourentzes. Principles of Business Forecasting--

2nd ed., Wessex, inc., 2017. 588 p.

6. Gemmy Allen and Warren Plunkett. Management (Meeting and Exceeding
Customer Expectations), Wessex Inc., 11th Edition, 2016, 702 p.

7. James Sagner.Management and Organizational Behavior: The Fast Track
Series Paperback, 2018. 294 p.

8. Keith Ord, Robert Fildes, Nikos Kourentzes. Principles of Business Forecasting-
2nd ed., Wessex, inc., 2017. 588 p.

9. David S. Bright, Anastasia H. Cortes. Principles of Management. Openstax, 2019.

673 p. https://openstax.org/details/books/principles-management?Book%20details

10.Susan Quinn. Management Basics. 2010. 75 p.
https://vulms.vu.edu.pk/CoursessMGMT622/Downloads/management-basics.pdf

11.Mathias Weske: Business Process Management: Concepts, Languages,
Architectures 2nd ed., Springer-Verlag Berlin Heidelberg, 2012. 403 p.

12. OpnukoBcbkuii, M. O. CamomeHe)KMEHT. IIpakTUKkyMm: TEpMiHH, TECTH,
NPaKTUYHI 3aBJIaHHs Ta cuTyaiii : HaBd. nocioK. : Konmgop, 2018. 410 c.

13.Kinan. K. Camomenemxment / 3 anrn. JI.B. Ksachunekuit; min pen. H.B.
Mynsnua. M.: Exemo, 2019. 80 c.

14. KO.ITanexa, I'. Momek, [. Muxkomnaituyk. OCHOBH MEHEIKMEHTY. Teopis 1
npakTuka: HaBd. oci0. Kuis: Jlipa-K, 2018. 528 c.

15. Cunpyk I. I. KonuenryanbHO-METOJOJIOTIYHI OCHOBH PO3BHUTKY KpPEaTHUBHOTO
MEHEHPKMEHTY HalllOHAIBHOTO rocnoiapcTBa Ykpainu: Monorpadis. JIbsiB : Pactp-
7,2018. 450 c.

16. Hazapuyk T. B., Kocitok O. M. MeHnemkMeHT opraHizaiiii: HaBy. moci6. Kuis:
Lentp yuboBoi aitepatypu, 2018. 560 c.

17. TIpi6 K.A., IMatuxka H.I., Jlengen I'.JI. IlpakTukym 3 HiarHOCTUKH B CHUCTEMI
ynpaBiaiHHs [TekcT]: HaB4. moci6. Kwuis: ITIK AC3Y, 2016. 202 c.

18. MenemxmenT y XXI cTopiuui: MmeTomosoris 1 mpaktuka. KojnektuBHa MmoHOrpadis.
ITonrasa: Cimon, 2015. 347 c.

19. CrapoBepoBa  K.O. Menemkment. DhPeKTUBHOCTH yIpaBieHHUS: YydeOHOE
nocobue s akajgeMudeckoro OakamaBpuara. Mocksa: FOpaiit; [J] FOpaiit, 2016.
209 c.

20. XuwxHsk A., CBetnoB UW. OcHoBbl 3(PheKTUBHOTO MEHEIHKMEHTa: yd4. MOco0.
Mocksa: Uadpa-M, 2015. 320 c.

21. BceobOmast Cuctema Ymopasnenus. Total Managment System. Co3unanue npuObuin
B Iyxe KaiiazeH. M3naTenbckuii mom YHuBepcuteta "Cuneprus" 2019, 208 c.

22. JIi 13umi. Jlimepcbki sSIKOCTI MEHEKEPIB: BeKTOpH ycmixy: MoHorpadis. Kuis: Llentp
y4a00Boi niteparypu, 2018. 184 c.

23. Maiikn Ans6ept, Meckon Maiiki, @pankinun Xenoypu. OCHOBBI MEHEIHKMEHTA:

yuOHOe nmocobue. 3- e u3a.. Mocksa: Williams, 2010. 672 c.
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24.ActaxoBoi H. 1., Mockgitina P. B. MeHeqxMeHT: MiAPYYHUK JI1 MPUKITATHOTO
OakanaBpary / mix 3ar. pea. H. I. AcraxoBoi, P. B. Mocksitina. Mocksa: FOpaiit;
IJT FOpaiit, 2014. 422 c.

25.KopotkoB E. M. MeHemxMeHT: MIAPYYHUK sl OakanaBpiB. 3-€ BUA., epepoo, 1
noxa. Mocksa: FOpaiir; [J] FOpaiit, 2014. 684 c.

26.AdanacbeBa B. . Teopis MeHeHKMEHTY : MIAPYYHUK JUis OakanaBpiB / 3a ped. B.
A. AdanacweBa. 2-e Bua., Mocksa: FOpaiit; /] FOpaiit, 2013. 665 c.

27. Ipykep I1.®. 3agaun menemxkmenta B XXI Beke: yd. moc. / mep. ¢ anri. B.B.
BoGpora. Mockga : Bunbsimc, 2009. 272 c.

28.Tebexun A. B. Metoau mNpudHATTS YHOPaBIIHCBKUX PINIEHb: HIAPYYHHUK IS
OakanaBpiB, Mockga: FOpaiit; [J] FOpaiit, 2013. 572 c.

29.Tpodimona JI. A., Tpodimo B. O. MeTtonu npuiHATTS yNPaBIIHCHKUX PINICHB:
OIIPYYHUK 1 TPAKTUKYM i akajemiuHoro OakanaBpaTy. Mocksa: FOpaiit; [J1
Opaiit, 2015. 335 c.

30.Hazapuyk T. B. Kocitok O. M. MenemxmenT opranizamiii [TekcT]: HaB4. mocio.
Kwuis: LleaTp yuboBoi miteparypu, 2018. 560 c.

31l.Jlureuntok A. A., TowmwapoBa C. XK., [lanimoukina B. O. MotuBamis i
CTUMYJIIOBaHHS TpyAoBOi JisnibHOCTI. Teopis 1 mNpakTUKa: MIAPYYHUK JJIS
6akanaBpiB. Mocksa: FOpaiit; 1] FOpaiit, 2014. 398 c.

32.Momek I'.€., 'om6a JI.LA. CydyacHUN MEHEIKMEHT y MHUTAHHSAX Ta BIATOBIAAX:
HaB4. noci6.: B 34. / 3a pex. I'.€. Mommuka. U.3. Kuis: KHTEY, 2005. 186 c.

33.I'pubor B. JI., KucnsaxoB P. B. OcHOBH yIpaBIiHCHKOI MISUTBHOCTI: MIAPYYHUK 1
npaktukyMm 11t CIIO. Mocksa: FOpaiit; I1 FOpaiit, 2016. 335 c.

34.CanpuikoBa JI. C. PemyramiiiHuii MEHEKMEHT: CY4YacHI IJIXOAU Ta TEXHOJIOTII:
niapy4yHuK it 6akanaspiB. Mocksa: FOpaiit; [J] FOpaiir, 2013. 303 c.

35.11loxam Anmszec, Anu H. Copemanue mo Ammzesy. Mocksa: “ManH, VIBaHOB 1
depbep”, 2017. 140 c.

36.bpaiian Tpeiicu. MenemxkmenT. Mocksa: “Mann, MBano ®epbep”, 2017. 145 c.

37.Cuapyk 1. 1. KpeatuBHuii menemxmMeHnT: Hapd. moci6. Kwuis: Llentp yubooi
miteparypu, 2012. 224 c.

38. bex B. Il. Ta iH. YnpaBmiHHS CTaqTuM pPO3BUTKOM: MIAPYyY. IJIs MAricTpiB 3
yIpaBIiHHS Ta aAMiHICTpyBaHHs /3a 3ar. pen. B. I1. bexa, M. B. Tynenkosa. Kuis:
Kapagena, 2018. 538 c.

39.0CHOBH MEHEIKMEHTY: MiIPYYHUK JJIS CTYJCHTIB BUIIMX HABYAIBHUX 3aKJIaJiB /
3a pea. A.A. Mazapaki. Xapkis: ®oiio, 2014. 846

40.OpnukoBcbkuit, M. O. CamomenemkMenT. [IpakTukyMm: TEepMmiHU, TECTH,

41.mpakTU4Hi 3aBAaHHSA Ta cuTyamii : HaB4. moci6. / M. O. OpnukoBcekuii, I'. B.
Ocoscbka, B. 1. Tkauyk. K. : Konnop, 2012. 410 c.

13. Information Resources
1. State Commission on Securities and Stock Market [Electronic resource]. —The
mode of access: http://www.ssmsc.gov.ua.
2. State Committee of Statistics [Electronic resource]. -The mode of access:
http://www.ukrstat.gov.ua.



http://www.ssmsc.gov.ua/
http://www.ukrstat.gov.ua/

3. The Cabinet of Ministers of Ukraine [Electronic resource]. —The mode of access:
http://www.kmu.gov.ua.
4. The Ministry of Economy [Electronic resource].—The mode of access:
http://www.me.gov.ua.
5. The Ministry of Finance [Electronic resource]. -The mode of access:
http://www.minfin.gov.ua.
http://www.management.com.ua
http://www.twirpx.com
http://www.nbuv.gov.ua
1.Kabiner MinictpiB Ykpainu - [EnexktponHmii pecypc]. — Pexum goctymy:
http://www.kmu.gov.ua.
12.MinicTtepcTBO ekoHOMiku - [Enmexktponnmii pecypc]. — Pexum gocrtymy:
http://www.me.gov.ua.
13.Harmtionansha 016miotexka Ykpainu im.. B.1. Bepaancekoro - [Enexrponnuit pecypc]. —
Pesxxum noctyny: http://www.nbuv.gov.ua
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